



ATTACHMENT C
ADDENDUM* To                      

National School Lunch and Breakfast Programs Agreement and 
Policy Statement for Free and Reduced Price Meals

SPECIAL ASSISTANCE CERTIFICATION AND REIMBURSEMENT ALTERNATIVE –
PROVISION 2
In order to reduce paperwork, the ____________ School District will implement Provision 2        (7 CFR, Part 245.0) as an alternative method for counting and claiming meals in the school(s) listed in this addendum.  The Base Year of the four-year cycle will be 2011-2012.  The number of children eligible by the application process and direct certification during the Base Year will be used for the following three (3) school years.

The ____________ School District agrees that for the "Base Year":

· A public announcement will be made that meals will be served free to all children enrolled.

· Superintendent or a designated district administrator, School District Food Service Director, and School District Determining Official(s) will attend ADE, CNU training to cover Base Year procedures (Applications, Direct Certification, Meal Counts) during the Base Year.

· Superintendent or a designated district administrator, School District Food Service Director, and School District APSCN Coordinator will attend ADE, CNU training on the October 1 Data submission during Base Year.

· School District Food Service Director and Claims Preparer will attend ADE, CNU training on completing the claim form accurately during Base Year.

· The application and verification process will be completed as usual in accordance with regulations (7 CFR 235.6, 245.61).

· All student meals will be served at no charge; however,

· Meal counts will be taken by category of eligibility (free, reduced price, paid) at the point of service,

· Claims for reimbursement will be made from the actual meal counts by category,

· Calculate an annual claiming percentage by meal type (free, reduced price and paid) for use in the non-Base Years.

· If reimbursement and/or other program income is not sufficient to cover total nonprofit school food service program costs, non-federal funds will be used to pay the difference for the paid and reduced price meals.  Districts will report to ADE, CNU the amount of financial support provided to the district’s child nutrition program to offset the reduction in paid and reduced price meal income.

· Retain Base Year records for the entire period that the school operates under Provision 2 (Base Year(s) plus all extensions), plus 5 years or longer if there are audit findings and until resolution of the findings.

· Actual approved household applications and categorically free and reduced eligibles (direct certification, migrant, homeless and runaway lists) as of October 1, 2011 will be used to report number of free, reduced and paid students to ADE, CNU for the SY 2011-2012.  The district must report the same data for eligibles to ADE, CNU and APSCN Cycle 2 for the Base Year.
The ____________ School District further agrees that for the following three NON-BASE school years:

· There will be no distribution of applications and no eligibility determinations.

· School District Food Service Director and Claims Calculations Personnel will attend ADE, CNU training on completing the claim form accurately during non-Base Years.

· Superintendent or a designated district administrator, School District Food Service Director, and School District APSCN Coordinator will attend ADE, CNU training on the October 1 Data submission during non-Base Years.

· Only total meals served will be counted; the annual percentages developed during the Base Year will be used to determine the counts by category for the reimbursement claims.
The ____________ School District agrees that for the four year Provision 2 Cycle and all future Provision 2 state agency approved Extensions that: 
· Districts electing this alternative must pay the difference between Federal reimbursement and the cost of providing all meals at no charge.  The money to pay for this difference must be from sources other than Federal funds (see 7CFR 245.9(b)(2)). The district agrees to transfer from local district revenue to the district non-profit food service account the difference between the amount of reduced-price and paid student revenue that would normally be collected in a non-Provision 2 federal child nutrition program.  The amount of this revenue transfer will be calculated based on the participation of each student category in each program for the Base Year.  For the non-Base Year, the annual percentage by category of student participation for paid and reduced categories will be used to calculate the amount of revenue to transfer on a monthly basis.  
A monthly billing for this student revenue payment will be provided by the district non-profit child nutrition program.  The district understands that this local district revenue is not a loan to the program and is to be accounted for in the proper Provision 2 student revenue codes established in the statewide accounting system.   The revenue from the local district funds will be shown as student revenue on the district’s monthly claim for reimbursement.   For audit purposes, a spreadsheet indicating the paid and reduced student revenue will be maintained to document revenue transfer and must balance to monthly claims.
Paragraph regarding modified accrual balance of at least two month’s operating was removed.
· At the end of the final year of Provision 2’s four-year cycle the school district must request an extension to continue Provision 2.  The district will be required to provide 

economic data to demonstrate that the income level for the school’s population has 
remained the same, declined or had only a negligible improvement.

· It is the responsibility of the district superintendent to notify in writing the ADE, CNU Director of any changes to the student populations and/or school facilities PRIOR to the date of implementation of these changes since the district and/or school may no longer qualify for the Provision 2 alternative using the most recent BASE YEAR data. Changes in student populations within facilities, the addition of facilities or grades within a facility and/or any changes must be fully described in writing in order to determine whether this addendum can remain in effect.  Failure to notify ADE, CNU may result in an over-claim of all federal reimbursements paid under the Provision 2 alternative.  
For those schools in Provision 2, all Base Year applications and supporting documentation shall be maintained and retrievable by school for the duration of any extensions and for at least five years after the last year of the extension period.

ADE, CNU Files indicate that the district has the following schools; please make any corrections in those participating in Provision 2.

Name of school(s): 





LEA School Number(s): 


_________________________________




______________________  __________   




Actual School Names and LEA School Numbers must be provided with actual signed addendum.  The District cannot change the school name, organization, grades or LEA number(s) after the Base Year without consequences to Provision 2 status.
Approved_________________________________ _______       ____________


Superintendent



             Date




Wanda Shockey, Director, Child Nutrition, ADE

Approved ________________________________________       _____________









Date
*Addendum and Child Nutrition Program Original and Renewal Agreement and Policy Statement are subject to changes based on State and/or Federal regulatory guidance, policies and regulations.  

Page 1 of 3
Revised January 2011


