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Duplicate Enroliment Audit

Overview

The Office of Financial Accountability and Reporting of the Arkansas
Department of Education has worked with the Office of Data Quality &
Management to launch a new Duplicate Enrollment Audit website to manage
students who appear to be enrolled in more than one school district
simultaneously. The new system, designed to speed response time, allows you
to review students in your district who are enrolled in more than one district
and confirm or correct data using an online form.

Auditing Duplicate Enroliments

To view a list of students in your district who are also enrolled in another
district, navigate to the ADE Data Center using the following URL:
http://adedata.arkansas.gov/

Click “Login/Register” at the top right of the screen.

Log in using your Triand log in information.
(registration information provided if you do not have a Triand account)

Login / Register

Login with your Triand Account
Username:

Ifyou're an Arkansas educator with a Triand account, you can use your Triand login to access many sections of the ADE Data
Center.

Forgot vour Triand login?
Password:

Don't have a Triand account? Arkansas teachers, guidance counselors, principals, and superintendents can sign up for free! Here's
- how to register.
Login

Login with your ADE Account

Employees of the Arkansas Department of Education can use their ADE network login, such as ADE\jdoe.
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After you've logged in, you will be taken back to the ADE Data Center Home

Page.

A link to “Duplicate Enrollment Audit” is located in the ‘For District’ and ‘For ADE

Staff’ menus.
ADE DATA CENTER

Welcome to the ADE Data Center

The ADE Data Center is a collection of data tools and reports for educators, parents, and
anyone interested in official data from the Arkansas Department of Education.

ARKANSAS
DEPARTMENT
OF EDUCATION

This site is maintained by the ADE Division of Research & Technology, and most data is
provided by Arkansas public school districts.

Some tools are available only to Arkansas educators. Ifyou're a teacher, guidance
counselor, principal or superintendent, be sure to login with your Triand account, or
reqister for one.

What’s New?

Course Code Management

The Office of Data Quality and Management has worked with the Curriculum & Assessment unitto launch a new Course Code
Management System. This new system is an online listing of all active, ADE approved courses for the school year with their
necessary requirements.

Users can use the system to search, filter, and sort courses, as well as print and/or export the information to Excel.

To access the Course Code Management System, click "Course Code Management'in the menu.

Atutorial on how to use the system has been provided on the page. Click here to view the tutorial.
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Help Tutorials Now Available

Do you need assistance with using the Class Roster or Duplicate Enrollment Audit tools? Free video tutorials are available on
iTunes U. Click here for more information.

Triand tutorials are also available. Click here to learmn what topics are covered.
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** All data used in this tutorial is sample data with student IDs masked **

Page 2 of 9

Last updated: March 18, 2014



LEADERSHIP

SUPPORT
SERVICE

The Duplicate Enrollment Audit page will display a list of any student currently
enrolled in your district who appears to be enrolled at more than 1 school
district.

Duplicate Enroliment Audit

View! Edit
State ID SSN District LEA  District Description  SchoolLEA  School Description  First Mame Last Name Grade  Entry Date Details
S ::40 5401000 Sample District 5401001 Sample Schaal DAKOTA WHATLEY 04 graizo10 120000 Av (D
B (::7 5401000 Sample District 5401001 Sample Schoal QUECHINA  HENDERSON 11 gro2010 1200:00 av (DD
S (c: 5401000 Sample District 5401001 Sample School PATRICK WICKER 10 2rrizo11 120000 Av (DD
S o 5401000 Sample District 5401001 Sample School MORGAN ENGLAND o7 grorzo10 1zo0:00 av (D
B :::c 5401000 Sample District 5401001 Sample Schoal CREDON BENSOM 02 arar2011 120000 Av (D
B :cc 5401000 Sample District 5401001 Sample Schoal ASHBURMN  MC CARTY 02 2ar2011 120000 a0 (D
B 0 5401000 Sample District 5401001 Sample Schoal THERESA  YARBROUGH 07 arz22010 12.00:00 v (DD
S (o7: 5401000 Sample District 5401001 Sample School SHIANM KRAUSE 03 2r19/2010 120000 v (DD
B :4c 5401000 Sample District 5401001 Sample School SHAWN MILLER 10 102011 1zo00:00 v (DD
B -::c 5401000 Sample District 5401001 Sample School MARLON GRAVES 02 2r3zo111z0000 Av (D
B G025 5401000 Sample District 5401001 Sample School RUSSELL  JACKSON 05 8/19/2010 12:00:00 AV (D
B 0 5401000 Sample District 5401001 Sample Schoal DOMINICK ~ WRIGHT 02 12/22010 12:00:00 oy (NN

The State ID, last four digits of SSN, District, School LEA, School Description, Student Name
& Grade will display.

This data can be sorted by clicking on the column header that you which to sort
by. Clicking once will sort in ascending order (A-Z, lowest to highest), clicking
again will sort in descending order (Z-A, highest to lowest).

Vo | Vo Vool

State 1D S3M District LEA  District Description SchoollEA  School Description First Mame Last Mame Grade Enrolled
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To audit the information, click the student ID link under “Details” beside the
student’s name.

Details

9999999999 <«

9999999999

The student information will display with instructions. Fill out all applicable
information requested on the form.
Student: DAKOTA, WHATLEY State |D; SUNENSENES | ast 4 digits of S/N: SENE

District LEA: 5401000 Sample District
School LEA: 5401001  Sample School

Grade: 04 Entry Date: 3/19/2010 12:00:00 AM

The above is the most current entry date and it is correct: @ ves ) Ho

This Studentis currently enrolled in this district @ Yes © No

|5 Student in a residential treatment facility? D Yes @ No

|5 the Student attending school in the district on a Tuition Agreement? ) Yes @ Ho

Does student reside within the boundaries of the district, but attends school in another district on a Tuition Agreement? © Yes @ Ho
Please check all that apply to any corrective action taken:

[ The student entry date was wrong and was corrected on :

[ student drop/withdrawal date was in error and was corrected on

[ The withdrawalidrop date was missing and was entered into the database on :

O Drophwithdrawal CODE was in error and was corrected on

Other corrective action taken (please explain) :
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After all relevant information is entered, you must check the box to confirm that
all information is accurate and enter a phone number where you can be
reached, if necessary. You can save this information & go to the next record,

save this information & return to the main duplicate enrollment audit screen or
cancel all changes.

| attest this information is accurate and these corrections have been made
IJzer: John Doe
Email: email@school.com

Phone:

Date: 11M17/2011 10:15:21

| Save and next | | Save and return to main screen | | Cancel |

Important Notes:

e You must follow these steps for EACH student listed.
e If a correction is made to the Duplicate Enroliment Audit

Website, the same correction must also be made in the APSCN
StudentPlus (or eSchoolPlus) software. It will also be necessary
to re-submit one or more cycle reports if a correction is entered
in APSCN that affects a prior quarter ADM count.

Once you are on the main screen, if at any time you would like to view or edit
the student records that you have audited, click the View/Edit link.

Duplicate Enroliment Audit

View/ Edit <@
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Click the state ID link in Details to make any edits.

Duplicate Enroliment Audit

Back to main screen

State ID 55N District LEA  District Description SchoollEA  School Description FirstMame LastMame Grade Enrolled Details
M o:5: 5401000 BARTON-LEXA SCHOOL DISTRICT 7302011 BEEBE MIDDLE SCHOOL ~ BRIANNA  MAGLOTHIN 05
S :o:0 01000 BARTON-LEXA SCHOOL DISTRICT 7302011 BEEBE MIDDLE SCHOOL ~ BRITTNEY — GREEN 06

Once all duplicate enrollments have been audited, the main duplicate
enrollment screen will indicate that no duplicate enrollments have been found.
You can click View/Edit to make any final changes before printing.

Duplicate Enroliment Audit

View/ Edit

Mo Duplicate Enrollments found.

[T11 attest this information is accurate and these corrections have been made ——
Phone: —

(Goto pint| 4o

When all changes are final and no duplicates are found, you must check the box
to attest that all information is accurate and enter your phone.

Click “Go to print” to open a printer friendly format to keep for your records.
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While only the first page will display on your screen, you may select “Print
Preview” from your browser window to view all pages. Multiple pages may
display, depending on how many students were listed in your audit, as well as
the different actions that were taken.

R ARKANSAS

) DEPARTMENT Duplicate Enroliment Audit

¢ OF EDUCATION

Certification of Duplicate Enroliment Verification and/or Corrections
School District: Cedarville School District LEA#: 7104000

| verify that the following students listed as enrolled in more than one Arkansas school ARE CURRENTLY ENROLLED and are attending classes
in Cedarville School District .

Contact Email: superintendent@arkansas.gov Contact: Test, Test

First Name Last Name State ID

Date: 3/18/2014
Print and keep this for your records. If the ADE is unable to resolve duplit enrolli issues b a conflict exists with a student
still showing in another district, you will be contacted by mail or phone.
If you have questions, please contact Tammi Rickert (tammi.rickert@arkansas.gov) at 501-682-9036 or Alisa
Moore(alisa.moore@arkansas.gov) at 501-682-5059.
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Certification of Duplicate Enroliment Verification and/or Corrections
School District: Cedarville School District LEA#: 7104000

| verify that the following students listed as enrolled in more than one Arkansas school ARE CURRENTLY NOT ENROLLED and are not attending
classes in Cedarville School District .

Contact Email: superintendent@arkansas.gov Contact: Test, Test

I First Name Last Name State ID

l

Date: 3/18/2014

Print and keep this for your records. If the ADE is unable to resolve duplicate enroliment issues because a conflict exists with a student
still showing in another district, you will be contacted by mail or phone.

If you have any questions, please call Tammi Rickert (tammi.rickert@arkansas.gov) at 501-682-9036 or Alisa
Moore(alisa.moore@arkansas.gov) at 501-682-5059.
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R ARKANSAS

) DEPARTMENT Duplicate Enroliment Audit

OF EDUCATION

Certification of Duplicate Enroliment Verification and/or Corrections
School District: Cedarville School District LEA#: 7104000

If there were any names on the duplicate enroliment list that the district was unable to reconcile, please list below and state the reasons under
“Comments.”

Contact Email: superintendent@arkansas.gov Contact: Test, Test
Student Name State ID Comments
Student Name State ID Comments

Date: 3/18/2014

Print and keep this for your records. If the ADE is unable to resolve duplicate enroliment i b a conflict exists with a student
still showing in another district, you will be contacted by mail or phone.

If you have questions, please contact Tammi Rickert (tammi.rickert@arkansas.gov) at 501-682-9036 or Alisa
Moore(alisa.moore@arkansas.gov) at 501-682-5059.

For questions, contact Tammi Rickert (tammi.rickert@arkansas.gov)
at 501-682-9036 or Alisa Moore (alisa.moore@arkansas.qgov) 501-
682-5059.
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