Effective SY 2012-13 beginning October 1, 2012, an additional reimbursement of six (6) cents per lunch is available for school food authorities/local education agencies (SFAs/LEAs) certified to be in compliance with the new school meal patterns and nutrition standards.  This Commissioner’s Memo establishes the requirements related to certification at the district level school for school lunches using the new meal pattern and nutrition standards for student lunches and the current meal pattern for student breakfasts in order to receive the new performance-based 6 cents reimbursement.  
The United States Department of Agriculture (USDA) Memo SP-31-2012 (2ndrevision) dated July 16, 2012 and SP-44-2012 Revised September 12, 2012, are the most current guidance documents from USDA that address the 6 cents certification process.  SFAs/LEAs are responsible to check for future USDA Guidance and/or revisions to USDA Memos  in addition to Arkansas Department of Education (ADE) Commissioner’s Memos that may change today’s guidance per USDA’s instructions or interpretations.    
TRAINING SESSIONS 
District School Nutrition Directors and Managers received a preliminary training on the Six (6) Cents Certification Process in May 2012. USDA did not issue the district level tools for certification until June 2012 and the Validation Requirements for state agencies until the middle of July 2012.  Due to the continuing interpretations by USDA via revisions to the questions from state and local districts and the USDA answers to these questions, ADE CNU is planning additional training of child nutrition professionals at all levels. 
The ADE Child Nutrition Unit (CNU) will provide sixty-five (65) Bi-county and Tri-county Workshops to train child nutrition professionals on Part I:  USDA Lunch Meal Pattern Implementation and Part II: District Six Cents Certification Application Process.  See ADE Commissioner’s Memo FIN-13-033 for registration and details of these workshops that will be held between September 24, 2012, and November 30, 2012. 
TECHNICAL ASSISTANCE
In addition to the training sessions that will be offered this fall, ADE CNU Area Specialist, Nancy Dill, MS, RD has prepared a pre-analyzed Four Week Lunch Menu Cycle that meets the new USDA Lunch Pattern Requirements and Nutrition Standards for grades K-5, 6-8 and 9-12. Go to “What’s New” and click on USDA New Meal Patterns and scroll down to see the menus by the day and week, revised  recipes and food descriptions by the day and week, and nutrition analyses for each day and week. Bi-County and Tri-County Part II Workshop participants will be taught how to use these resources and/or the district’s menus and nutrition information to complete the Six Cent Certification Application packet. 
DISTRICT SIX (6) CENTS CERTIFICATION APPLICATION PROCESS
I.                    OVERVIEW 
The certification application process for the 6 cents performance-based reimbursement works as follows:
1.    Six Cents Certification Application Cover Page for packet to be submitted 
2.     SFA/LEA submits certification application packet and documentation to Arkansas Department of Education/Child Nutrition Unit (ADE/CNU), 
NO EMAILED OR FAXED COPIES ALLOWED, packets of documentation should be mailed to the ADE/CNU office
3.      ADE/CNU makes a certification determination with 60 days after a complete packet of documentation is received
4.      ADE/CNU conducts validation reviews of 25 percent of the certified SFA’s/LEA’s in School Year (SY)2012-13
5.   Certified SFA’s/LEA’s must attest to ongoing compliance with the meal patterns using the provided Attestation Statement
6.   Ongoing compliance with the meal pattern requirements will be monitored during administrative reviews  (currently known as coordinated review effort (CRE))
 
II.                   DISTRICT SELECTS ONE OPTION FOR APPLICATION PROCESS 
 
There are three options available for a SFA/LEA to use for Certification.
         Option 1 – Certification Documentation Packet
 
1.   Six Cents Certification Application Cover Page for packet to be submitted 
2.      5 Day-Week of menus for  breakfast and lunch menu types offered, by age grade group, with portion sizes listed for each menu item
3.   USDA approved menu planning worksheet (submitted on a CD or disc) (please do not print this document due to formatting problems that have not been addressed by USDA)
4.      Nutrient Analysis of 5 Day-Week of menus
a.   Each menu’s back up documentation for the nutrient analysis
b.    Recipes
c. CN Labels or Manufacturer’s Product Analysis Sheet or Formulation Statement 
d.    Nutrition Fact Labels – including  the products ingredient list
5.       Attestation Statement signed by district officials
 
         Option 2 – Certification Documentation Packet
1.     Six Cents Certification Application Cover Page for packet to be submitted.
2.     5 Day-Week of menus for  breakfast and lunch menu types offered, by age grade group, with portion sizes listed for each menu item
3.     USDA approved menu planning worksheet (submit on a CD or Disc)
4.     USDA Simplified Nutrient Assessment Tool (submit on a CD or Disc)
(a) Each menu’s back up documentation for the nutrient assessment
(b)   Recipes
(c) CN Labels or Manufacturer’s Product Analysis or Formulation Statement
(d)   Nutrition Fact Labels – including the products ingredient list 
5.      Attestation Statement signed by district officials
 
     Option 3 – This option is based on ADE/CNU’s discretion and will be used only in an emergency case by case situations (such as emergency surgery or death of the local Child Nutrition Director) 
      
III.    TIMELINE FOR SUBMISSION OF SIX CENTS CERTIFICATION DISTRICT APPLICATION  
 
The additional 6 cents reimbursement federal funding will be available for certified planned lunches that will be served beginning on October 1, 2012, but no earlier.  SFAs/LEAs certified by the ADE/CNU to be incompliance with the updated lunch and current breakfast meal patterns PRIOR to or during October will receive this special reimbursement with the submission of the October Claim for Reimbursement.  
 
SFAs/LEAs have the entire SY2012-13 to become certified for the additional 6 cents, however federal funds for this reimbursement cannot be disbursed until a district has completed the certification process and has been approved by ADE Area Specialists and Suzanne Davidson, Assistant Director of Program Operations.  During the school year 2012-13 no specific timeline is established as a deadline for submission of the application for the additional 6 cents.   The ADE/CNU must retroactively reimburse the additional 6 cents for all lunches served back to the beginning of the month in which the “Complete” Six Cents Certification Application Packet was submitted to ADE/CNU.  
 
For example, if a school district submits a completed certification documentation packet for the October 15-19 menus and the school district is certified for the six cents by the ADE CNU in December, the ADE CNU will provide the additional performance based reimbursement for all lunches served in that district on or after October 1. 
 
A district must be in compliance with the new lunch meal pattern for SY 2012-13 in order to claim reimbursement for the student reimbursable lunches served or all of those meals will be subject to over-claim. Should a school district not apply for certification during the 2012-13 school year then the district will not be eligible for the six cents and must be reviewed early in the new three-year administrative review process beginning 2013-14. If the district is not in compliance with the updated meal patterns for breakfasts and lunches at that time, all standard corrective action, follow-up review and fiscal action requirements will apply.  
 
VALIDATION DURING ON-SITE VISITS BY ADE/CNU
 
The purpose of the validation on-site reviews conducted by the ADE/CNU is to affirm that a certified SFA/LEA has been and continues to meet the updated lunch meal patterns from the beginning of the certification and to ensure that the meal service at the time of the validation review is consistent with the certification documentation submitted by the SFA/LEA.  
 
Below are the items that the ADE/CNU will review during the validation review:
    Observe a meal service for each type of certified menu within the SFA/LEA
     Review the production records for observed meals to ensure that the meal service meets the updated meal pattern requirements and is consistent with the menu/documentation on which certification was based
    Review documentation submitted for certification to ensure that ongoing operations are consistent with certification documentation
 
The ADE/CNU is not required to announce when the Area Specialist plans to conduct an on-site validation review in a SFA/LEA.  If during the validation review the ADE/CNU is unable to validate the certification documentation, the ADE/CNU must assess:
        Whether corrective action can occur immediately; and
         The longevity and severity of the problem
If district corrective action occurs immediately (within the week), the SFA/LEA may continue to earn the 6 cents.  If corrective action does not occur immediately, ADE CNU may discontinue or “turn off” the six cents reimbursement. 
 
The ADE/CNU must recover any improperly paid 6 cents funds.  The period of recovery depends on the longevity and severity of the problem(s) discovered in SFA’s/LEA’s whose 6 cents is turned off.  If the 6 cents is turned off as a result of the validation review the SFA/LEA must re-apply for certification.   If the SFA/LEA is not re-certified, the SFA/LEA will be subject to an administrative review early in the SY 2013-14 review cycle. 
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